
 
 
Distribution Coordinator 
4 hours per day + screening time 
 
OVERALL AREAS OF RESPONSIBILITY:    
 
Pragda, a NY based film distributor that supports Iberoamerican filmmaking, is 
searching for an extraordinary individual for an exciting new managerial staff 
position. Our Distribution Program has experienced tremendous growth in the 
last two years resulting in the need for a new position within the Distribution 
department. This position is in Madrid. 
 
The Distribution Coordinator works part time as freelancer and reports to the 
Director and is responsible for oversight and development of our educational arm. 
She/he will develop Pragda’s collection of educational films. Specific duties 
include scouting new acquisitions, evaluating and making recommendations for 
acquisitions, carry out contract negotiations with producers, gathering all the 
needed materials for promotion and DVD production, database maintenance, 
website updating, marketing materials production, additional assistance to 
executive director.  
 
SKILLS, QUALIFICATIONS, AND OTHER REQUIREMENTS: 
 
* 3 years of progressive, high-level responsibility in clerical, organizational and 
assistance job. Arts administration training or film distribution training a plus. 
* Knowledge of and experience with film industry, understanding what a 
marketing campaign is and sales strategy. 
* Highly organized and throrough driven person who is not afraid of improving 
systems. 
*Ability to meet deadlines. 
*Highly computer literate and familiarity with social media necessary. 
*Self-motivated person capable of working in remote. 
*Flexibility, professionalism, and a positive attitude. 
*Knowledge of, and commitment to, Iberoamerican film is a plus. 
*High English speaking and writing skills a must.  
 
PRAGDA is a film distribution company created to promote, disseminate and 
maintain the legacy of Spanish and Latin American cinema through unique 
cultural initiatives such as public events as well as the distribution of quality films 
in universities worldwide. PRAGDA has a reputation for distributing daring 
independent fiction and non-fiction films in Spanish and Portuguese in North 
America. PRAGDA works with universities, colleges, media arts centers, 
museums, and galleries that include high quality educational media in their 
programs. 
 

DISCOVERING 
THE BEST OF 
IBERO AMERICAN
CINEMA



 
HOW TO APPLY: 
 
Please email resume with a letter noting relevant experience, salary history, and 
salary requirements to info@pragda.com. NO PHONE CALLS, PLEASE. Please 
indicate Distribution Coordinator in the subject line and tell us where you saw 
the posting.  
 


